
 

 
Request for Accounting Proposals  

​
Business Management and Accounting Services for Excell Academy for Higher Learning 

Issue Date: January 30, 2025​
Response Deadline: February 14, 2025 @ 4:00pm 

Overview 

Excell Academy ("the School"), a public charter school located in Brooklyn Park, Minnesota, is 
seeking proposals from qualified and experienced providers for business management and 
accounting services for the period April 1, 2025 – June 30, 2026. With the option to continue / 
renew services annually. Possibly starting payroll services by March 15, 2025. 

These services are to be provided in compliance with Minnesota charter school procurement 
statutes, including Minn. Stat. § 124E and other applicable laws and regulations. 

Services Sought:  
EXCELL ACADEMY is seeking a quote from your firm for services and fees related to the 
budgeting, reporting, and accounting services.  
 
Scope of Services 

The selected provider will be expected to deliver the following services: 

1.​ Accounting Services: 

o​ General ledger maintenance. 

o​ Monthly bank reconciliation  

o​ Lease aid and grant application management  

o​ Grant draws and reconciliation  

o​ Accounts payable and cash receipts  

o​ Board trainings as needed  

o​ Monthly financial reporting in compliance with Uniform Financial Accounting and 
Reporting Standards (UFARS). 

o​ Budget preparation, revisions, and monitoring; short term & long range forecast 
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o​ Preparation and submission of all required state and federal financial reports. 

2.​ Business Management Services: 

o​ Assistance with strategic financial planning. 

o​ Payroll processing and employee benefit management. 

o​ Financial compliance and internal controls to meet state and federal requirements. 

o​ Audit preparation and support for annual audits. 

o​ 990 management 
 

o​ Affiliated Building Company financial reporting / management 
 

3.​ Additional Services: 

o​ Consultation on financial policies and procedures. 

o​ Support during Minnesota Department of Education (MDE) reviews or inquiries. 

 
Submission Requirements 

Interested providers must submit a complete proposal, including: 

1.​ Cover Letter: 

o​ Name, address, and contact information of the organization. 

o​ A brief statement of interest and qualifications. 

2.​ Qualifications and Experience: 

o​ Overview of the organization’s history, size, and areas of expertise. 

o​ Resumes of key personnel who will be assigned to the School. 

o​ Specific experience with Minnesota charter schools. 

3.​ Proposed Services: 

o​ Detailed description of the services offered and approach to fulfilling the scope of 
work. 

o​ Must include the option of delivery of live payroll checks to school on pay dates 

o​ Ability to process payroll in SMART Finance or other MDE approved system 

o​ Ability to process accounts payable using SMART Finance or bill.com 
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o​ Ability to attend committee and board meetings at least 11 times per year, some 
onsite  

4.​ References: 

o​ Contact information for at least three (3) current or recent clients, preferably 
charter schools, for whom similar services were provided. 

5.​ Fee Proposal: 

o​ Breakdown of costs, including hourly rates, flat fees, base fees, or other pricing 
structures. 

o​ Any additional costs or reimbursable expenses. 

6.​ Conflict of Interest Disclosure: 

o​ Statement affirming no conflicts of interest in providing services to the School. 

7.​ Required Certifications: 

o​ Affirmation of compliance with all applicable Minnesota laws and regulations, 
including Minn. Stat. § 124E. 

o​ Proof of required licensure and certifications. 

 

Evaluation Criteria 

Proposals will be evaluated on the criteria listed below. Please note the list is not all-inclusive, 
but  represents the bulk of how the proposals will be assessed.  

1.​ Experience and Qualifications: 

o​ Proven experience with similar clients, especially charter schools. 

o​ Depth of experience with charter school finance & related building companies 

o​ Ability to attend committee and board meetings at least 11 times per year, some 
onsite  

2.​ Approach and Understanding of Services: 

o​ Ability to meet the needs outlined in the Scope of Services. 

3.​ Cost: 

o​ Competitive pricing and overall value for the services offered. 

4.​ References: 

o​ Quality and relevance of references provided. 
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5.​ Compliance and Certification: 

o​ Adherence to Minnesota’s legal and regulatory requirements. 

Submission Instructions 

Proposals must be submitted by 4:00 PM, Friday, February 14, 2025 via email or in a sealed 
envelope to: cholbrook@excellacademy.org  or 

Sabrina Williams, Executive Director  
c/o Excell Academy for Higher Learning  
5800 65th Avenue North   
Brooklyn Park, MN 55429 
 
If you have any questions, please contact Cassandra Holbrook at 
cholbrook@excellacademy.org or (763) 533-0500 ext. 151. Late proposals will not be 
considered. 
Terms and Conditions 

1.​ Excell Academy for Higher Learning reserves the right to reject any or all proposals, 
waive informalities, and award the contract in the best interest of the School. 

2.​ This RFP does not obligate the School to enter into a contract or pay any costs incurred 
in the preparation or submission of proposals. 

3.​ The School reserves the right to negotiate terms and conditions with the selected 
provider. 

4.​ All submitted proposals become the property of the School and will not be returned. 

 

We look forward to reviewing your proposal and partnering to support the success of Excell 
Academy for Higher Learning. 
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